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WHEN SHOULD I APPLY FOR A DBS CERTIFICATE?

Do you coach or supervise 
juniors (U18) in your clubs?

DBS Enhanced check for the “Child 
workforce” including a check on the 
children’s barred listYes

DBS Enhanced check for the “Child 
workforce” without a check on the 
children’s barred listNo

Do you supervise adults 
who are receiving a health 

or social care service?

DBS Enhanced check for the “Adult 
workforce” without a check on the 
adult’s barred list

This page provides only a very high level summary of the requirements.  For more information please visit the BDA Safeguarding  page

Yes

You do not require a DBS certificate, but 
everyone is entitled to a basic check if 
the club considers it important.  You still 
require a club welfare officer check for 
Level 2 and above qualifications (see next 
page)

No

Do you do this 
• more than 3 times in a month
• overnight between 2am and 6am? Yes

No

Do you do this 
• Once a week
• more than 4 times in a month
• overnight between 2am and 6am?

Yes

https://www.dragonboat.org.uk/the-bda/safeguarding/
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CWO applies for DBS 
check.  Member receives 

certificate

CWO checks certificate in 
accordance with BDA 
Safeguarding Policy

CWO fills in a Club Welfare 
Officer’s Check

Email check to member, 
and BDA 

dbs_checks@thebda.org.uk

Member adds to profile on 
digital platform

To download right click on form and select 
Adobe Document Object – Open 

Or copy and paste the link below into your 
web browser:
https://bda.azolve.com/WidgetService.mvc/Dow
nload?file=~%2FStore%2F%2FRepository%2F26%
2F105877%2F154%2FWelfare%20officer%20chec
k%20V2.pdf

Or Click on this link then select Documents > 
Club Welfare Officer DBS Check 

To go with the new BDA Digital Platform there is a new process for checking 
and recording DBS certificates.  We do not want people to upload their DBS 
certificates as this may include information that should rightly remain 
confidential. Currently, the club welfare officer (CWO) is responsible for 
checking the certificates and we want to keep this process in place.  However, 
to ensure this check is recorded we are now asking for the CWO to provide a 
written check to confirm they have seen, checked and are happy with the 
certificate. This process is set out on the slide.  If you do not require a DBS 
certificate (see previous slide) please still fill out this form explaining why it is 
not required

CLUB WELFARE OFFICER’S CHECK
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mailto:dbs_checks@thebda.org.uk?subject=DBS%20Check%20Certificate
https://bda.azolve.com/WidgetService.mvc/Download?file=~%2FStore%2F%2FRepository%2F26%2F105877%2F154%2FWelfare%20officer%20check%20V2.pdf
https://bda.azolve.com/Workbench.mvc/Show/39
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HOW TO CHECK THE CERTIFICATE?
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Click on the member’s name (Club 
Admins) or go to your profile 
(Members).

Click on credentials

CLUB MEMBERS’ CREDENTIALS
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Click on 

Select the credential you want to 
add to a member and fill in the 
relevant details

Note that for some credentials 
(coaching and Club Welfare 
Officer DBS checks) the club 
member must also have an 
active BDA membership.  This is 
to ensure that insurance is valid 
for that credential.
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