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WHEN SHOULD | APPLY FOR A DBS CERTIFICATE?

This page provides only a very high level summary of the requirements. For more information please visit the BDA Safequarding page

Do you coach or supervise

juniors (U18) in your clubs? Yes

No

Do you supervise adults

who are receiving a health
or social care service? Yes

No

Do you do this

* more than 3 times in a month
* overnight between 2am and 6am? Yes

No

v

Do you do this
* Once a week

v

* more than 4 times in a month Yes
* overnight between 2am and 6am?

v

DBS Enhanced check for the “Child
workforce” including a check on the
children’s barred list

DBS Enhanced check for the “Child
workforce” without a check on the
children’s barred list

DBS Enhanced check for the “Adult
workforce” without a check on the
adult’s barred list

You do not require a DBS certificate, but
everyone is entitled to a basic check if
the club considers it important. You still
require a club welfare officer check for
Level 2 and above qualifications (see next

page)


https://www.dragonboat.org.uk/the-bda/safeguarding/

CWO applies for DBS CLUB WELFARE OFFICER’S CHECK
check. Member receives

certificate :BL\A%)

Disclosure and Barring Service Certificate
Confirmation of Club Welfare Officer’s Check

“The British Dragon Boat Racing Associaticn (BDA) recuires people who coach or Supervise either Junicrs or adus reosving  hesith or
social ce o have  Disclosure and Baring Service (DES) certicate as set outin the BDA Safeguanting Policy. These

fhey need tobe checked by the Ciub
i the

Flatform. To of the i

CWO checks certificate in B T et e

For coaches of Level 2 and above you must il in fhis form even if a DBS cerfiicate is not required. This is to ensure that acive
ificate.

accordance with BDA P et ond o oo i

Name of Member

Safeguarding Policy -

EITHER

As the Ciub Welfare Officer | have reviewed the DBS certfcate belonging to the below member and certfy that | have folowed the
procedures set out in the BDA Safeguaring Policy

v

OR
A5 the Club Welfare Offcer | certfy that the above member does not require a DBS certificate for the actvity undertaken in fhis cub

Name of Club Welfara Officer

To download right click on form and select
Adobe Document Object — Open

CWO fills in a Club Welfare
Officer’s Check

Or copy and paste the link below into your
web browser:
https://bda.azolve.com/WidgetService.mvc/Dow
nload?file=~%2FStore%2F%2FRepository%2F26%
Email check to membe r, 2F105877%2F154%2FWelfare%20officer%20chec

and BDA k%20V2.pdf

To go with the new BDA Digital Platform there is a new process for check G| ae s S A= oYe W) s AV1
and recording DBS certificates. We do not want people to upload their DBE

certificates as this may include information that should rightly remain
confidential. Currently, the club welfare officer (CWO) is responsible for
checking the certificates and we want to keep this process in place. However,
to ensure this check is recorded we are now asking for the CWO to provide a
written check to confirm they have seen, checked and are happy with the Member adds to profile on
certificate. This process is set out on the slide. If you do not require a DBS
certificate (see previous slide) please still fill out this form explaining why it is
not required
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Or Click on this link then select Documents >
Club Welfare Officer DBS Check

digital platform



mailto:dbs_checks@thebda.org.uk?subject=DBS%20Check%20Certificate
https://bda.azolve.com/WidgetService.mvc/Download?file=~%2FStore%2F%2FRepository%2F26%2F105877%2F154%2FWelfare%20officer%20check%20V2.pdf
https://bda.azolve.com/Workbench.mvc/Show/39

HOW TO CHECK THE CERTIFICATE?

Applicant's Address:
Does this match the
rEpS one you have been
provepingid o= given?
. -A : - pm—

A Srreo =
e R < —
o 66830588 el YR gy - —
P8 >

Enhanced Disclosure:
Standard DBS/CRB checks
are only suitable for
certain security and
financial posts.

chiﬂerql__l_{u;d.y I

Page 1 of 2 Disclosure Number
and Date of Issue: You
should record these

details in your staff

Applicant Persoanl Detaih Erapiaymeat Detaily files / tracking sheet.
Suararra SAN Pomton wppled o,
cRILS APRON AITTER

Otw torws WUFL 3AM Applicant’s Name and

Date of Birth: Does
this match the

Do of Bt WDICEMBER 1062

edabr B m'“""" e information you have?
 Gender FEMRE
Courtenignaiory.

3 s : | Details on Convictions,
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| NOSE RECORDED - e Cautions, Warnings and
—_ ———r B Reprimands: These are
tofarmution froas the list bedd usder Section 142 of the Education Act 1002 l - factualand on record,

They need to be risk

T HONE RECORDED—— — — T —
| Yo e St assessed

ISA Childres’s Barred List information

HOKE RECORDED ISA/DBS Barred Lists
& =2 laess —== === 14 Information:
[1SA Valserable Adults’ Barred List information - — NONE RECORDED means
F vt RECORDED Fhatther_e is no
| s information.
il e ey — \ NOT REQUESTED means
[ Ouher retevant information disclosed st the Chief Police Oficer(s) discretion | the applicant has not
| NONE RECORDED —— been checked against the

barred list.

Enhanced Disclesure

Relevant Information:
Any information
provided here needs
to be risk assessed.

THIS DRSCLOSURE IS NOT EVIDENCE OF IDENTITY Continved oa page 2
TR 10 Ben 183, Linerpeak 6% S0 Helptloc: GOT0 $0 9C 864 € o Sy 20T
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% Club Profile

% CLUB PROFILE GO! CLUB DETAILS :8: CLUB MEMBERS GO! CLUB AF CLU B M EIVI BERS’ CREDENTIALS

Basic Details
Review and update your personal details

Ellie Elephant .
p @ Click on the member’s name (Club

ellie@zoo.com

Female Admins) or go to your profile

All Members  No Membership : 03/04/2001 ( IVI e m be rs)
3 . .
O C) a S Click on credentials

Club Role

Club Members
Below is a list of all your club members for you to view and manage

2 Membership ~ Sort by Last Name

Summary by Membership

Ellie Elephant % i Henry Hippo % AT
= elie@z00.c0m henry@zo0.com ) )
ME002263 MEQ02264
Qualifications United Kingdom

Credentials

CI'Ck on + Add Credentials

ellie@zoo.com
Page: | 1 of 1 | ‘ le)

Select the credential you want to
I add to a member and fill in the
relevant details

Select a credential type

Type here to search }

Club Admin Training

Note that for some credentials
(coaching and Club Welfare
Officer DBS checks) the club
S member must also have an

Level 2 Cosch active BDA membership. This is
to ensure that insurance is valid
for that credential.

Club Welfare Officer DBS Check

First Aid
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Level 3 Coach

Proof of Student Status




